15264 N. 62nd Avenue

Phone – 602-298-5772







Glendale, AZ  85306

Cell – 602-695-0980

Sara L. Tradup, CPODCS, CMRS E-Mail–sara@cvmedbill.com 

Certification
2006 – Certified Podiatry Coding Specialist 




Professional Association of Healthcare Coding Specialists


2009 – Certified Medical Reimbursement Specialist




American Medical Billing Association

Education
1992 – 1994 

Gateway Community College

Phoenix, AZ


Certificate in Health Service Management


(  Graduated with Honors


1981 – 1982 

Apollo College of Medical Careers
Phoenix, AZ


Diploma in Medical Assisting


1978 – 1982 

Thunderbird High School

Phoenix, AZ


High School Diploma

Professional
2004 – Present

Cactus Valley Medical Billing, LLC
Peoria, AZ

Experience
President/Owner


Self employed providing services to Physicians that include but are not limited to Medical Billing and Practice Management services.

2002 – 2003

Peyman A. Elison, D.P.M., P.C.

Surprise, AZ


Administrative Assistant


( Responsible for all phases of billing services, credentialing, CLIA management, HIPPA Compliance Coordinator, heavy front office duties and light back office duties.


9/2002 – 12/2002
Rehabilitation Physicians of Arizona
Peoria, AZ


Temporary Office Help/Billing


( Hired in a temporary capacity to help cover for an office employee that was on Medical Leave.  Duties also included assisting office manager with billing services that were behind several weeks.  Upon completion of duties, billing was completely caught up.

1989 – 2002 

Gary N. Friedlander, D.P.M., P.C.
Sun City, AZ


Office Administrator

( Responsible for all phases of Physician Office and Ambulatory Surgery Center management, including but not limited to hiring, firing, training and supervision of 10+ employees, office organization, record keeping, accounts receivable, accounts payable, inventory, marketing and general office improvement.


1998 – 2001

J & M Billing Corporation

Sun City, AZ


Medical Biller (Part-Time)


( Worked as only medical biller for Podiatry practice with 3 physician providers, and an Ambulatory Surgery Center.  Performed all phases of medical billing including but not limited to posting of charges and payments, claims submittal (both paper and electronic), and follow-up on unpaid and denied claims. Familiar with podiatry coding including CPT, ICD-9 and HCPCS.  Also responsible for updates and training of physicians and office staff in the area of billing guidelines and documentation requirements.  

Sara L. Tradup
(cont.)






Professional 
1985 – 1988 

Palo Verde Hematology/Oncology
Glendale, AZ

Experience (Cont.)
Administrative Assistant


( Responsible for all phases of front office administration, including but not limited to multi-line phones, scheduling and generalized office duties.  Also served as the only assistant to the office manager of 3 offices, with more than 25 employees.

1982 – 1985

Herbert C. Brown, M.D.


Phoenix, AZ


Back Office Medical Assistant


( Worked as the only back office medical assistant for a family practice with duties including but not limited to direct patient care, surgical assisting, laboratory testing, pharmaceutical inventory, and performing Federal Express and FAA physicals.


1980 – 1985

Baskin-Robbins



Phoenix, AZ


Store Manager


( Performed all aspects of store management including but not limited to supervision of 10+ employees, inventory, financial duties, cake decorating, and general customer service.

Other
Advisory Board Member


Appointments
Anthem Online College of Medical Billing & Coding


Phoenix, AZ

Speaking 
American Medical Billing Association 8th Annual Meeting – 2008

Engagements
Las Vegas, NV


Topic – Billing for Therapeutic Shoes for Diabetics

Skills
Microsoft Word


Microsoft Excel


Microsoft Powerpoint


LYTEC – Medical A/R Software


Elligence – Medical A/R Software


MARS – Medical A/R Software


WISDOM – Medical A/R Software


Medisoft – Medical A/R Software


SOLACE – Electronic Transmittal Software


Chartlogic – EMR Software


CLIA Management


HIPPA Compliance


Medicare Compliance

Professional 
Member, American Medical Billing Association

Affiliations
Member, Professional Association of Healthcare Coding Specialists

References
Gary N. Friedlander, D.P.M.


5750 W. Thunderbird Rd  #F620


Glendale, AZ  85306


Phone – (602) 938-3600


Joyce N. Ratner, D.P.M.


4350 N 19th Ave., #3


Phoenix, AZ  85015


Phone – (602) 279-4975
